Enter 'Direct Entry’ Data

There are several ways to add or view indicator results. This page describes the best place to edit or review indicator
results (or an activity's data entry status) for a particular reporting period.

= Enter data online
® Enter data offline (via Excel)

Both options require navigating to an Activity Reporting Period page. To do so, go to the Data menu and select "Per
Reporting Period" under the options to Enter Data.
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Click on the reporting period you would like to enter data for.
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You can see the data entry status for all activities that are assigned indicators for this reporting period. This column

will say "No Data", "In Progress", "Submitted", or "Approved".

Example Organization

Program Info  Tools

Home » Results » ReportingPeriods *

2018Q1

Reporting Period Dates | Ocr 2017

ion Period Dates | J27 2012

Admis

2018 Q1

- 31Jan 2018

- 31Dec2017

& History

Status by Activity

Code 7 Short Name
AG-01 Aett
AG-02 2EST ARP
AG-04 )
AG-08 CLeG
AG-07 AgriMAX
AG-08 escL
aG-08 [
ce01 E

DR-O1 oL
DR-02 55
DR02 LOCAL
DR-04 IPar
DR03 (<]
DRDE 2RILE
DR-07 €ooH

Action One
Best Agriculturl Research Program
Beter Agricultural Research Program
Cspable Local Governance

AgriMax

Changing Spreadshests, Changing Lives

Commercial Agribusiness for Sustainable Horticulture Program

Example Activity

Local Part

pation for Local Issues Locally
Suppart pour |a Sociéé Civile

Local Governanee

Instituiing Policies for Betser Policy

Corruption Is Vile In Local Government

Building Responsiveness In Local Governments

Communities of Hape

Awarding Org,
USAID
USAID
USAID

UsAID
Gates

UsAID

usAID
UsAID
usAID
UsAID
usAID
DoD

UsAID

\.°©
o

Groupe Dislls
Ministére de I Agriculture
Coaperatif des Cultivateur,
Limitless, Ltd

AKT Associates

Keller Cansulting

Kunkle Associates

Aid Alternatives, Incorpora

Citayens Contre la Corrupt

ire de I'Educs

Compassion Corps
Paunds per Square Inch
Institute for Sustainable SU

Committee for Collaborati}

In Progress

In Progress

No Data

In Progress

No Data
No Data
No Data
Approved
No Data
No Data
No Data
N Dats
No Data
No Data

Na Data

1 Delete this reporting period

o~

&
£

+ Done

Click on one activity.




i}, Example Organization

DevResults

Program Info Tools Administration Bookmarks

Home » Results ~ ReportingPeriods > 2018Q1

2018Q1

Reporting Period Dates | Oct 2017 -| 31 Dec 2017

& History

Submission Period Dates | Ja7 2013 -|31Jen 2018

Q o~

Code 1 Short Name Activity Awarding Org Partner Org Status Locked
2601 et Action Ona usaD Graups Dialla In Progress &
AGD2 8257 ARP Best Agricultural Research Program UsAID Ministére de Agriculture | In Drogress &
AG-D2 B Battar Agricultural Research Program usaD Conperatif des Cultivateur| No Data &
PRSI P Capanis Local Govarmancs / bos [ 1 progress &
AGO7 AgriMaX Agriax usAID AKT Associates No Data ]
2608 (=<8 Changing Spreadshests, Changing Lives Gates Keller Cansulting No Data ]
sc08 cazH Commercial Agribusiness for Sustainable Horticuliure Program usAID Kunkle Associates No Data &
CE-01 EY Exarmple Activity Epproved -
DR.01 LU Local Participation for Local lssues Locally UsAID Aid Alternatives, Incorpors No Data ]
DR-02 ssC Suppart pour a Sociésé Civile usAID Citayens Conire la Carrupt N Data -
DR-D3 LocAL Locsl Governance UsAID Ministére de IEducation | No Data a
DR-04 e Instituting Policies for Better Policy usAID Compassion Carps No Data &
DR05 aviLG Corruption Is Vile In Local Govarnment USAID Paunds per Square Inch | No Data L]
DR-05 sAILE Building Responsiveness In Local Gavernments DD Insticute for Sustainable S No Data ]
DR-07 cooH Communities of Hope usAID for Collaborati) No Data -

This page will show all the indicators assigned to that activity for this reporting period. You can view the total of the
results entered to date under "Current Results".

Enter Data Online

Click on a single indicator.
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— Open 41-a # person-trainings in post-seco... | Data Table Location 74 203
— apen 41-b #unique trainees per reporting... | Data Table Location 74 203
— Open 41 Cumulative # unique trainees p... | Data Table Location
— Open a1d #trainees to improve their test .. | Data Table Location 34 122
— Open 41-e Average % improvement from .. Data Table Location 269% 4.04%
— Open 41+ #trainings per topic in post-se.. | Data Table Location 74 188
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This page shows the geographic and demographic disaggregations required for the indicator (if any). Totals are
generated automatically. You can click on a single cell to add or edit data. The far right column provides the
opportunity to add narrative comments for each geographic disaggregation.
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If no rows appear on this page for data entry, check on the geographic areas of focus for that activity .

Enter Data Offline (via Excel)

On the Activity Reporting Period page, click on the gear icon and select Download results template.
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In the popup window, make sure all technical areas are selected if you want to report on all of your activity's
indicators. Otherwise, check the boxes for just the indicators for which you want to report results. Click Download.
This downloads an Excel file to whatever folder your computer uses for downloads, such as the Downloads folder or
your computer's Desktop.
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Tip: If you would prefer a separate template for each location or administrative division where you report
data, you can click on the Export dropdown and select to export separate files for the geographic
disaggregation of interest. This will download a zipped file with templates for each location or administrative
division (like province or district). When you've collected the completed templates, put them back into a zipped
folder (you can change the names of the files and folder) and then upload the zipped folder.

Fill out the Excel template like any normal Excel file. You can change the name of the file, but the file will not let you
change the row or column headings.

Fill out the Excel template like any normal Excel file. You can change the name of the file, but the file will not let you
change the row or column headings.

NOTE: Your spreadsheet may have multiple tabs for each geographic disaggregation for each technical area.
® |n each tab, the rows show the places (location/district/region/ etc.) where you should report indicator results.

The columns show the indicators (plus disaggregations) that your activity should report. There is a column to
enter comments for each indicator for each place.

= You do not need to enter any totals for an indicator's disaggregations or geographies. DevResults does this
automatically.

If any of the places where you need to report indicator results do not show up, you might need to:

= Define a location
= Assign a geography to an activity
= Check the configuration of activities to reporting periods to technical areas to places

If any of your indicators do not show up, you might need to:

= Add an indicator
= Assign an indicator to an activity

When you're ready to upload your data, click on the gear icon and then Upload results template.
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Select the file from your computer's folders and then click Open. You will now see a pop-up menu showing you that
the system is importing and validating your spreadsheet. When it is done, you can click Done. All indicator results are
now stored online. You can view totals on your activity reporting page or click on each indicator for details.

Didn't answer your question? Please email us athelp@devresults.com.
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