Assign a Reporting Period to an Activity

For an activity to report results in DevResults, the reporting period that the activity's indicators report on must be
assigned to that activity. There are two ways in which reporting periods can be added to an activity:

= Add reporting periods
= Add reporting periods by date

Add Reporting Periods

First, go to the Activities tab of the main menu, select your activity, and then go to that activity's Overview tab.

Scroll down to the Details section and click on Add Reporting Periods.
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In the pop-up window that appears, select all reporting periods that the indicators assigned to that activity will have
entered data.
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Name Start Date Endate s sson 04 54 Complete
G 220 1jon 2018 0% Annual
G 201501 12015 30Mar2015  1Apr201s  30Apr20iS 0% Quarterly
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You can filter the available reporting periods by searching for key terms like year.
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Once you've selected your reporting periods, click + Add Reporting Periods.
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2015Q4 10ct2015 31 Dec 2015 1Jan 2016 31Jan 2016 0% Quarterly
@ 201601 1Jan 2016 30 Mar 2016 1 Apr 2016 30 Apr 2016 °1 Quarterly
201602 TAPr2016 30jun2016 1012016 312016 0% Quarterly
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2016 vear n2016  310ec206 | 1han2017  31jan2017 0% Annual

201604 1002016 31Dec20t6 | 1jn2017 | 31jan2017 0% Quarterly
201701 Ten207 3 Mar2017 | 1Apr2017 | 30Apraoi7 0% Quarterly
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Your reporting periods will now appear in the activity's Details section:
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Add reporting periods by dates

First, go to the Activities tab of the main menu, select your activity, and then go to that activity's Overview tab.

Scroll down to the Details section and fill in the Dates section. Next click on Add Reporting Period By Dates.
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In the pop-up window that appears, select Yes to have DevResults automatically create and assign reporting periods
within the Date interval.
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Your reporting periods will now appear in the activity's Details section:
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Didn't answer your question? Please email us athelp@devresults.com.
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